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Abstract 
As China's economic construction has made new progress, especially after China's entry 
into WTO, every entrepreneur realize, to the enterprise long-term survival, remain unbeaten 
in the fierce market competition, must strengthen enterprise management, there is a high 
investment in enterprise management. Enterprise information to computer technology as the 
core, as an auxiliary tool for enterprise management, also started thriving, and as the basis of 
the enterprise information construction of the cooperative office OA software, becomes the 
first choice of many enterprises, hope with the help of OA software to further standardize the 
management, improve office efficiency. 
At present, many enterprises in the enterprise management informatization has made 
progress in different degrees, but there are also gaps and deficiencies in great. This is because 
the OA software as the basis for managing the software enterprises, there is a wide range of 
applications, personnel and the computer application level uneven, use, and the development 
of enterprise management reform, restructuring and so on OA software and OA software 
supplier put forward higher requirements. Users in the selection of OA software requires the 
product function fit their needs, performance is stable, mature, OA software vendors with 
strong strength and professional, also need OA software implementation, from the design, the 
use of both the collaborative software industry standards, so that it can make the user get 
benefits and security to some extent in software the application process. 
In view of the above problems, this thesis focuses on solving the problems of 
management and the office of the process of enterprise development, operation and 
management of collaborative done as follows: analysis of the current user needs, and to 
provide a large number of customizable elements of future users to meet increased demand, 
adapt to changes in the user enterprise management; pay attention to the design concept 
people-oriented, emphasizing the function is simple and easy to use; can help users to 
improve the efficiency of information transmission, control of employee behavior, 
standardize work processes, rational division of enterprise resources, and improve employee 
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